Guidelines for participating in
real-time Organizing Sessions of
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1. Introduction

Real-time Organizing Sessions of SICE2020 will be held via Zoom
Webinar. You can attend the real-time sessions via a link on the online
conference site (see Section 3 for details) or using the Zoom client
software (see Section 4 for details). You can send chat messages or
virtually raise your hand by clicking icons at the bottom of the Zoom
Webinar window, as shown in Section 5.

There will be a Question and Answer (Q&A) session after each talk.
To ask questions at Q&A sessions, please follow the instructions given
in Section 6.

Please note that both audio and video recordings, and streaming are
prohibited during the real-time sessions.



2. Real-time sessions will be held via Zoom Webinar

* All participants, except session chairs and speakers, can join the
sessions as attendees.

* The following limited features will be available to the attendees:
— to ask questions when session chairs give permission.

— to send messages from the chat box at the bottom of the Zoom
Webinar window; if you have any questions or comments about the
real-time sessions, please send chat messages to the committee.

Please note that audio and video recordings, and
streaming are prohibited during the sessions.



3. You can attend via a link on the online
conference site (1)

1. Please choose a
session that you would
like to attend from the
list of live(real-time)
i sessions on the online
-- e — click the link of the

- session.




3. You can attend via a link on the online
conference site (2)

Topic

Webinar Registration

sicezoz0

Description |

Time

First Name

I
4
3
IZ
B
E
7

Email Address * Confirm Email Address *

* Required infarmation

2.

After the click, you will see the
Webinar Registration form, as
shown on the left. Then, please
input your first name, last
name, and the email address
used when you registered for
SICE 2020.



3. You can attend via a link on the online
conference site (3)

Webinar Registration Approved

Topic sice2020 NN
Description |
e
# Add to calendar~
Webinar ID _

To Join the Webinar

Join from a PC, Mac, iPad, iPhone or Android device

Please click this URL to join. https:/usO02web.zoom.us/w/

To Cancel This Registration

You can cancel your registration at any time,

3.

If your email address
is confirmed, you can
see alinkto a
webinar, as shown on
the left. Please click
the link to join the
session.



3. You can attend via a link on the online
conference site (4)

Webinar Registration Pending Approval If the entered email address
is invalid or is different from
the one registered for
SICE2020, you will see a
message as shown on the
left; then please go back to

Topic

Description
Time S

Webinar ID

:’;u:_l:gsstratiun request for this webinar has been submitted to the host for approval. You will receive an email regarding your registration Ste p 2 a n d e nte r t h e Va | i d
registered email address.
et e If you failed to find the valid

‘You can cancel your registration at any fime.

registered email address,
please contact

sice2020-register@sice.or.jp.
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3. You can attend via a link on the online
conference site (5)

4. Please click "Open link" to launch
the Zoom client. (If the Zoom

E—— client software is not installed on
your device, the installation
| ey | - process will start automatically.)
5. If you cannot install the software
., _—_, on your device due to company
policy, please click "Cancel”, and
then click "Join from your
browser".



© Zoom Cloud Meetings

4. Alternatively, you can attend using
the Zoom client software (1)

— 1. Please launch the Zoom
- client software, and click
s - "Join a Meeting".
0 2. Then, please enter the

webinar ID and your name.

(If you have a Zoom account
linked with the email address
registered for SICE2020, you can
join the meeting from your Zoom
account.)

Join Meeting
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4. Alternatively, you can attend using
the Zoom client software (2)

Entar mesting password 3. Please enter the password of the
webinar, and click "Join Meeting".

4. |If you are not signed into the
Zoom client, please enter your
e email address and name, and then

click "Join Webinar".

n Webinar | Canl
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Join Meeting | Cancel




5. "Chat" and "Raise Hand" icons are at the
bottom of the Zoom Webinar window

View Options ~ i O x

) Zoom Webinar

" ° If you are not the session chair
SICE2020 webin... nor the speaker of the session,
you will see a Zoom Webinar
window as shown on the left;
you will see icons for "Chat" and
"Raise Hand", and there will be
no other icons, such as the ones
to share your screen and to
display your video.

* To leave the session, please click
"Leave" at the lower right corner.

12



6. To ask questions at Q&A sessions,
please click "Raise Hand".

0 The host would like you to unmute

If you have any questions or comments,
please click the "Raise Hand" icon.

If the session chair gives you permission to
speak, you will see a dialog box saying, "The
host would like you to unmute".

After you click "Unmute", a microphone
icon appears at the lower left corner of the
Zoom client window. Then, you can ask
your questions to the speaker.

If the session chair revokes the attendee's
ability to speak, the microphone icon will

disappear.
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7. Summary and further information

The duration of each talk is 12 mins and the Q&A session is 3 mins.

Please note that there may not be enough time to answer all the questions as
the duration of each Q&A session is strictly limited to 3 mins.

To ask a question, please click the "Raise Hand" icon at the bottom of the
window. You can start to speak after your microphone is unmute.

You can also ask questions by sending chat messages on the online conference
site in the same way as you would do at other VoD sessions of SICE2020.

Please note that audio and video recordings and streaming are prohibited

during the real-time sessions.
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